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Role:


Lycamobile Procurement Officer 
Reporting to:

Head of Marketing Communications

Location:


London
Postholder:

Vacant
Salary: 


£28000.00 per annum. 
Company Profile

Lycatel is a dynamic brand that consumer associate with, a fast growing provider of prepaid telecommunications services throughout the world.  Present in 17 countries, Lycatel is the global market leader in the calling card market, distributing 15 million calling cards per month through 300,000 retailers.  In 2006 Lycamobile was launched as an international MVNO.  Since launch, Lycamobile has acquired over 1 million subscribers and is present in Holland, Belgium, Sweden, Switzerland, Norway and Denmark.  Lycamobile will launch in a further 7 markets in 2008, with a mission to become the market leading global prepaid international MVNO, acquiring over 7 million subscribers by 2011.

The Role

Reporting directly to the Head of Marketing Communications for Lycamobile you will have experience in the implementation of systems to manage and coordinate company imports and purchases on a global scale.
Job Description: - 

· You will have a background of work in the telecommunications sector (pre-paid) 

· You will be analysing new products and merchandise suited to the company profile.  

· You will carry out price comparison checks and audits on a regular basis

· You will ensure that product purchasing and development are within budgetary limitations

· You will negotiate contracts with suppliers and wholesalers 

· You will liaise and secure services of distributors and monitor their performance
· You will conduct quality control and compliance checks 

· You will identify fast selling high quality products for repeat orders

· You will maintain profit margins at appropriate levels. 

· You will assist the Head of Marketing Communications and Marketing Director with other appropriate activities in line with the Lycamobile Marketing Strategy
Person Specification 

1. Must have the ability to communicate with confidence and persuasively at all levels.

2. A Graduate in Business Administration with good PC Skills.

3. Ability to work without time constraints

4. Experience in dealing with multinational companies
5. Professional reporting and presenting skills. Fully proficient in Microsoft Office (MS Word, MS Excel, MS Powerpoint), familiarity with Adobe Acrobat, Photoshop and Illustrator a definite plus.

6. A ‘can do’ approach and positive attitude is an absolute must for this role as is the ability to handle a dynamic environment and prioritise workload.
7. Database management skills 
8. Experience of using and implementing system processes and protocols
9. Ability to fit into a small team and lead team projects as required.  A confident decision maker with effective persuasion and negotiation skills.
10. Realises the importance of establishing self quickly into the department, the division, and the organization and is confident and able to do this.
11. Experience in the telecom industry an advantage
Closing date 20th August 2009
